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Request for Proposal (RFP) 

 
Architectural and Engineering Services 

 
Instructions for Respondents 
 
1. PROPOSALS ARE TO BE SUBMITTED TO:          

 
 
School Business Administrator/Board Secretary  
Leap Academy University School 
130 N Broadway Ave 
Camden, NEW JERSEY 08102 

 
BY:  12:00 p.m. PREVAILING TIME                                ON:  May 29, 2020 
by mail, delivery service or in person.  Proposals that are submitted are to be sealed. 
  

2. Walk-through: 
On May 19, 2020 at 10:00 am there will be a walk-through of school 130 N. Broad Street Building (STEAM 
High School) Gloria Bonilla- Santiago Building 1st & 2nd floor windows. 
The address is: 

Leap Academy University School 
130 N Broadway Ave 
Camden, NEW JERSEY 08102 

 
 

3. PURPOSE 
The Board is soliciting request for proposals (RFP’s) for the purpose of entering into a contract for 
architectural and engineering services for installation of new windows at 130 N. Broad Street Building (STEAM 

High School) Gloria Bonilla- Santiago Building 1st & 2nd floor windows. The Board is requesting proposals from 
New Jersey licensed architects interested in providing architectural and engineering services for the School 
window project. The successful contractor must have a minimum of three (3) years of experience in full 
architectural services for a NJ public school, including the programming, design, cost estimating, 
preparation of construction documents, reproduction costs, bid development, bid evaluation, construction 
administration, final inspection, and project acceptance for a New Jersey public entity.  

Proposals are being solicited through a fair and open process. Under Title 18A-18a-5(1) 
professional services are not required to be bid or advertised and the Board is not required to award on 
the basis of lowest price and will award based on criteria as outlined in this request for proposals. The 
requests are being made to ensure the District receives the highest quality service at a fair and competitive 
price. 

 
4. AWARD OF CONTRACT; RESOLUTION; NUMBER OF DAYS 
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Any contract awarded under this process shall be made by resolution of the Board of Education.  The award 
must be made within sixty (60) days of the receipt of the proposals, however subject to extension pursuant 
to N.J.S.A. 18A:18A-36 (a). 

 
5. FORCE MAJEURE 

Neither party shall be liable in damages for any failure, hindrance or delay in the performance of any 
obligation under this Agreement if such delay, hindrance or failure to perform is caused by conditions 
beyond the control of either party, including, but not limited to, Acts of God, flood, fire, war or the public 
enemy, explosion, government regulations whether or not valid (including the denial or cancellation of any 
export or other necessary license), court order, state funding, or other unavoidable causes beyond the 
reasonable control of the party whose performance is affected which cannot be overcome by due 
diligence. Vendors, and/or contractors who have a contract with the Board of Education to provide goods 
or services cannot unilaterally claim an increase in the cost of the contract because of Force Majeure.  

 

6. GENERAL CONDITIONS 

• Authorization to Proceed -- Successful Vendor/Contractor 
No service shall be rendered by the successful contractor unless the vendor/contractor receives an 
approved purchase order authorizing the vendor/contractor to render the service. 
 

• Award of Contract 
It is the intention of the Board of Education to award the contract to the respondent(s) whose 
response is the most advantageous to the Board, price and other factors considered, and who will 
provide the highest quality service at fair and competitive prices. The Board reserves the right to award 
contracts to multiple contractors when it is in the best interests of the Board. 
 

• Return of Contract Documents—when required 
Upon notification of award of contract by the Board of Education, the contractor may be required to 
sign and execute a formal contract with the Board. 

 

• Purchase Order Required; Notice to Proceed 
No contractor or vendor shall commence any project or deliver any goods until he is in receipt of an 
approved purchase order authorizing work to begin or goods to be delivered. 

 
 

7. INSURANCE AND INDEMNIFICATION        Required 
The respondent, to whom the contract is awarded for any service work or construction work, shall secure, 
pay the premiums for and keep in force until the contract expires, insurance of the types and amounts 
listed below: 

 
 Commercial General Liability 

$2,000,000. General Aggregate 
                           $2,000,000. Products 
                           $1,000,000. Personal Injury 
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   $1,000,000. Each Occurrence Combined Single Limit for Bodily Injury and Property Damage 
                           $50,000. Fire Damage 
                           $5,000. Medical Expense 
       Excess Umbrella Liability  
                 $4,000,000 
                 $1,000,000 Sexual Harassment 
  
(A)   Insurance Certificate – When Required 

• The contractor must present to the Board of Education an insurance certificate 
in the above types and amounts before any work or service begins. 

• Automobile liability insurance shall be included to cover any vehicle used by the insured. 

• The certificate holder shall be as follows: 
 

Leap Academy University School, c/o The Business Office 
 

Additional Insured Claim -- The contractor must include the following clause on the insurance certificate. 
 
                                              “Leap Academy University School is named as an additional insured” 
 
OTHER INSURANCES 
WORKERS COMPENSATION Evidence of adequate Workers Compensation Insurance as required by the laws of 
the State of New Jersey and the United States, must be available for perusal.  The minimum limits are the 
following, unless a greater amount is required by law: 
 
                    Bodily Injury by Accident                 $1,000,000.  Each Accident 
                    Bodily Injury by Disease                   $1,000,000.  Policy Limit 
                    Bodily Injury by Disease                   $1,000,000.  Each Employee 
                    Automobile Liability                          $1,000,000   Per Occurrence    
                                                               

(B)   Indemnification 
The contractor shall assume all risk of and responsibility for, and agrees to indemnify, defend, and save harmless 
the Board and its agents, employees and Board members, from and against any and all claims, demands, suits, 
actions, recoveries, judgments and costs and expenses (including, but not limited to, attorney’s fees) in 
connection therewith on account of the loss of life or property or injury or damage to any person, body or 
property of any person or persons whatsoever, which shall arise from or result directly or indirectly from the 
work and/or materials supplied under this contract or the performance of services by the contractor under the 
agreement or by a party for the whole contract is liable.  This indemnification obligation is not limited by, but is 
in addition to, the insurance obligations contained in this agreement. 
 
The contractor is to assume all liability of every sort incident to the work, including property damage caused by 
him or his men or by any subcontractor employed by him or any of the subcontractor’s men. 
 

INSURANCE; PROFESSIONAL LIABILITY/ERRORS & OMMISSIONS LIABILITY – CERTIFICATE REQUIRED   
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The successful respondent to whom the contract is awarded shall provide to the Board of Education with 
contract documents a Professional Liability Insurance Certificate with the following limits: 
    $1,000,000 Each Incident; Occurrence; Wrongful Act 
     $3,000,000 Aggregate 
 
The insurance certificate name as to the certificate holder shall be as follows and remain in full force during 
the term of contract. 
 

Leap Academy University School, c/o Business Office 
 

8. SCOPE OF WORK 
Provide architectural and engineering services for Installation of new windows 130 N. Broad Street 
Building (STEAM High School) Gloria Bonilla- Santiago Building 1st & 2nd floor windows. Survey existing 
conditions, design development and cost estimation. Prepare base plans identifying existing 
conditions; develop an overall scope of work. Meet with school officials to review project as required. 
Identify alternatives, if any, to the proposed work.  
Preparation of the plans and specifications necessary for public bidding, consisting of but not limited 
to: 

- Plans, details. And specifications for the proposed work. 
- Submit plans to local code office for permit review. 
- Opinion on probable cost of the project. 
- Preparation of NJDOE project application. 

Will aid the Board in the bidding process by providing the following services: 
- Assist in preparation of Bid Notices. 
- Distribute bid documents to bidders. 
- Attend pre-bid conference. 
- Respond to any questions during the bidding process. 
- Prepare any addenda s required. 
- Review bids and provide analysis of bids with results. 

Contract administration during construction as follows: 
- Visit the site as necessary to become familiar with the progress and quality of the work and to 

determine, in general, if the work is proceeding in accordance with the Contract Documents. 
On the basis of such on-site visits the architect shall keep the Board informed of the progress 
and quality of the work. 

- Attend regular job meetings. 
- Review RFIs. 
- Review shop drawings. 
- Review applications for payment. 
- Prepare punch list. 
- Review project close-out documents. 
- Review progress of work and project schedule. 

 
Proposals are being solicited through a fair and open process. Under Title 18A-18a-5(1) 
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professional services are not required to be bid or advertised, and the Board is not required to award 
on the basis of lowest price and will award based on criteria as outlined in this request for proposals. 
The requests are being made to ensure the District receives the highest quality service at a fair and 
competitive price. 

 
QUALIFICATIONS OF RESPONDENTS  
All submissions shall include the following minimum information: 

A. Name of the contractor(s) to be assigned to perform the tasks required 
 

B. Professional experience and education of the contractor(s) to be assigned including a 
listing of experience with Leap Academy University School and/or experience with other 
New Jersey Boards of Education. The District is requesting a minimum of three (3) years 
of professional experience with New Jersey Boards of Education. 
 

C. A statement concerning the ability of the firm/individual to perform tasks assigned by 
the District in a timely fashion. 

 
D. Professional licenses and certifications held by the individual(s) to be assigned. 
 
E.  A description of the support staff available to the individual(s) to be assigned. 

 
CONTRACT PERIOD 
The initial term of the contract for this proposal shall be through the completion of the Project. 
 
PROPOSAL 

The Firm shall submit all information required by the Request for Proposals, including the hourly rates 
for which the Firm agrees to provide services.  The firm shall submit the total fees for the professional 
services. 
The Firm must submit an original proposal that includes the following. 
 
All proposals are due on May 29, 2020. Submittals received after the date specified will be returned 
unopened. All proposals shall remain firm for a period of sixty (60) days after the date specified for receipt 
of proposals.  
  

A. Transmittal Letter 
A transmittal letter shall be submitted with the RFP that identifies the person submitting 
the proposal and includes a commitment to provide services required by the Board.  
 

B. Description of Services 
Provide a description of all services to be rendered with a detailed explanation of how the 
services will be provided.  By submitting a proposal, the Firm acknowledges that he/she 
fully understands the scope of work, activity and service. 
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C.  Qualifications; Relevant Experience 

Evidence and documentation shall be submitted highlighting qualifications and experience 
that will assist the Board in the evaluation and selection process. 
 

D.  Fee Proposal 
Provide the total fees to be charged for the project and a breakdown of the fees by 
services. 
 

 E. Miscellaneous Provisions 
All Firms are required to provide sufficient information in their proposals for evaluation.  

 
F. The Firm acknowledges that he/she has read this Request for Proposal has a full 

understanding and agrees to be bound by the terms and conditions.  Proposals must be 
submitted prior to the time and date specified by email, mail or hand delivered to the 
Board of Education. Any firm that submits its proposal by email must also submit an 
original copy by mail, which may arrive after the due date.  

 
G. The Board reserves the right to reject any or all proposals in whole. 

 
H. The Board reserves the right to contact references provided with the proposal. 

 
I. Any departures from this Request for Proposals must be noted. Any conditions or terms 

must be written and included with the RFP. 
 

J. Proposed Firms shall be licensed or authorized to practice law in the State of New Jersey. 
 

K. Include any additional information which you believe will be useful to the Board of  
Education in its selection process. 

 
REFERENCES 
Provide a list of the school districts for which you have provided services within the last three (3) years.  
Include the name of the entity, the name and telephone number of a contact person, and the name of the 
partner that is assigned to that district. 
 
A list of all New Jersey public clients that have terminated services in the past two years. 
 
In addition, provide a list of Municipalities, if any, that you represent in Camden County. 
 
List the caption(s) of any and all actions which have been filed against you, either by way of complaint, 
cross-claim or counterclaim, in connection with your rendering of legal services. 
 
AWARD OF CONTRACT 
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The procedures developed for the award of the contract constitutes a “fair and open” process pursuant to 
N.J.S.A. 19:44A-20.7.  A decision on whether the contract will be awarded and to whom it will be 
awarded shall be made within sixty (60) days from the date the proposals are opened. The contract, if 
awarded, shall be awarded to the Firm who submits the most advantageous proposal based on price 
and the qualifications of the Firm and other factors considered. The evaluation will consider:  

a. Experience and reputation in the field;  
b. Knowledge of the subject matter to be addressed under the contract;  
c. Availability to accommodate any required meetings of the Board;  
d. Compensation proposal;  
e. Other factors, if demonstrated, to be in the best interest of the Board. 

 
TECHNICAL CRITERIA AND QUALIFICATIONS 

The following criteria will be considered by the Board in evaluating the proposals submitted in 
response to this Request for Proposals. 
 
I. Proposed methodology 20 points 

1.  Does the Firm’s proposal demonstrate a clear understanding of the scope of services and 
related objectives?  

2.  Is the Firm’s proposal complete and responsive to the specific RFP requirements?  
3. Has the past performance of the Firm’s proposed methodology been   documented? 
4. Does the Firm’s proposal reflect that the Firm is knowledgeable in the areas of law affecting 

the District? 
 
II. Management criteria 20points 

A. Management 
1. Will the Firm provide all services in a timely fashion to meet the Board’s needs? 
2. How is work distributed among the Firm’s staff, if there are partners and 

associates? 
 

B. History and experience in performing the work 
1. Does the Firm document a record of reliability of timely response? 
2. Does the Firm demonstrate a track record of reliable and competent service?  
3. Does the Firm document relevant experience? 
4. Does the Firm have a record of moral integrity?  

 
C. Availability of personnel, facilities, equipment and other resources 

1. To what extent does the Firm rely on in-house resources as opposed to 
contracted resources? 

2. Is the availability of in-house and contract resources documented?  
 

D. Qualification and experience of personnel 
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1. Documentation of experience in performing similar work by employees and, 
when appropriate, sub-consultants.  

2. Documentation of oversight and mentoring of newer/inexperienced employees.  
 

III. Cost criteria 60points 
A. Cost of goods to be provided or services to be performed 

1. Relative cost: How does the fee schedule compare to other similarly scored 
proposals?  

2. Full explanation:  Are the fees and component charges adequately explained or 
documented?  

 

B. Firm’s financial stability and strength 
1. Does the Firm have sufficient financial resources to meet obligations? 
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To be completed, signed below & returned with proposal. 
 

CONTRACTOR/VENDOR QUESTIONNAIRE CERTIFICATION 
Architectural Services 

RFP 20-01 
 

Name of Company _____________________________________________________________ 

Street Address ________________________________________ PO Box ________________  

City, State, Zip ________________________________________________________________ 

Business Phone Number (____)_________________________ Ext. ___________________ 

Emergency Phone Number (_____)______________________________________________ 

FAX No. (____)________________________  E-Mail _________________________________   

FEIN No. _____________________________  

Years in Business     Number of Employees   __________________ 

 

Proposal Checklist 

__ Affirmative Action Questionnaire  __ Non-Collusion Affidavit 

__ Affirmative Action Evidence/AA302  __ Statement of Ownership 

__ Ch 271 / Pay to Play    __ NJ Business Registration Certificate 

__ Iran Disclosure     __ Proposal, References, Pricing 

Vendor Certification 
Direct/Indirect Interests 
I declare and certify that no member of the Leap Academy University School, nor any officer or employee or person 
whose salary is payable in whole or in part by said Board of Education or their immediate family members are directly or 
indirectly interested in this bid or in the supplies, materials, equipment, work or services to which it relates, or in any 
portion of profits thereof.  If a situation so exists where a Board member, employee, officer of the board has an interest in 
the bid, etc., then please attach a letter of explanation to this document, duly signed by the president of the firm or 
company. 
 
Gifts; Gratuities; Compensation 
I declare and certify that no person from my firm, business, corporation, association or partnership offered or paid any fee, 
commission or compensation, or offered any gift, gratuity or other thing of value to any school official, board member or 
employee of the Leap Academy University School. 

 
Vendor Certifications 
I declare and certify that I fully understand N.J.A.C. 6A:23A-6.3(a) (1-4) concerning vendor contributions to school board 
members. I certify that my company is not debarred from doing business with any public entity in New Jersey or the 
United States of America. I further certify that I understand that it is a crime in the second degree in New Jersey to 
knowingly make a material representation that is false in connection with the negotiation, award or performance of a 
government contract. 
 

 
                 __________________________________________ 

 President or Authorized Agent                                     SIGNATURE & DATE 
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To be completed and signed below & returned with proposal. 

 
AFFIRMATIVE ACTION QUESTIONNAIRE 

 
 

RFP     20-01      Date:   May 29, 2020 

This form is to be completed and returned with the proposal.  However, the Board will accept in lieu of this  
Questionnaire,  a current Affirmative Action Evidence—Certificate of  Employee Information Report 
 

1.   Our company has a federal Affirmative Action Plan approval.                         Yes        No  

                   If yes, please attach a copy of the plan to this questionnaire.  
 

2.   Our company has a N.J. State Certificate of Employee Information Report     Yes        No  

                   If yes, please attach a copy of the certificate to this questionnaire. 
 
3.    If you answered “NO” to both questions No. 1 and 2, you must apply for an Affirmative Action    
        Employee Information Report – Form AA302.  
 
Please visit the New Jersey Department of Treasury website for the Division of Public Contracts Equal  
Employment Opportunity Compliance:  www.state.nj.us/treasury/contract compliance/ 
 

• Click on “Employee Information Report” 

• Complete and submit the form with the appropriate payment to: 
 

Department of Treasury 
Division of Public Contracts/EEO Compliance 

P.O. Box 209 
Trenton, NJ 08625-0002 

 
All fees for this application are to be paid directly to the State of New Jersey.  A copy shall be submitted to the 
Board of Education prior to the execution or award of contract. 
 
I certify that the above information is correct to the best of my knowledge. 
 
Name: __________________________________________________________________    

Signature   _______________________________________________________________ 

Title ___________________________________________ Date _____________________ 

Name of Company__________________________________________________________ 

Address __________________________________________________________________ 

City, State, Zip _____________________________________________________________ 
 

 
 
 

http://www.state.nj.us/treasury/contract%20compliance/
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To be completed, signed below & returned with proposal. 

 
LEAP ACADEMY UNIVERSITY SCHOOL 

 

Chapter 271 
Political Contribution Disclosure Form 

(Contracts that Exceed $17,500.00) 
Ref. N.J.S.A. 52:34-25 

 
The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that 
______________________________________________________(Business Entity) has made the following 
reportable political contributions to any elected official, political candidate or any political committee as defined 
in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding this award of contract: 

Reportable Contributions 
 

Date of 
Contribution 

Amount of 
Contribution 

Name of Recipient 
Elected Official/ 
Committee/Candidate 
 

Name of 
Contributor 

    

    

    

    

    

    

    

    
 

The Business Entity may attach additional pages if needed. 
_____________________________________________________________________________________ 

  No Reportable Contributions (Please check ( ) if applicable.) 
         
I certify that _______________________________________(Business Entity) made no reportable 
contributions  
to any elected official, political candidate or any political committee as defined in N.J.S.A. 19:44-20.26. 
 
Certification 
 
I certify, that the information provided above is in full compliance with Public Law 2005—Chapter 271. 
 
Name of Authorized Agent ____________________________________________________________ 
 
Signature ________________________________ Title ____________________________________ 
 
Business Entity_____________________________________________________________________ 
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Contractor Instructions 

 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a 
“fair and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 
(N.J.S.A. 19:44A-20.26).  This law provides that 10 days prior to the award of such a contract, the contractor 
shall disclose contributions to:  

• any State, county, or municipal committee of a political party 

• any legislative leadership committee* 

• any continuing political committee (a.k.a., political action committee) 

• any candidate committee of a candidate for, or holder of, an elective office: 
o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a county, of 

any legislative district which includes all or part of the county 
The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle 
that were made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for 
more details on reportable contributions. 
 
N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business entity 
is not a natural person.  This includes the following: 

• individuals with an “interest” ownership or control of more than 10% of the profits or assets of a business 
entity or 10% of the stock in the case of a business entity that is a corporation for profit 

• all principals, partners, officers, or directors of the business entity or their spouses 

• any subsidiaries directly or indirectly controlled by the business entity 

• IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business 
entity and filing as continuing political committees, (PACs). 

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing 
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)]  The 
contributor must be listed on the disclosure. 
Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by 
ELEC in an amount to be determined by the Commission which may be based upon the amount that the 
business entity failed to report. 
The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose 
elected official and/or candidate campaign committees are affected by the disclosure requirement.  It is the 
contractor’s responsibility to identify the specific committees to which contributions may have been made and 
need to be disclosed.  The disclosed information may exceed the minimum requirement. 
The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details 
(along with a signed cover sheet) may be used as the contractor’s submission and is disclosable to the public 
under the Open Public Records Act. 
The contractor must also complete the attached Stockholder Disclosure Certification.  This will assist the 
agency in meeting its obligations under the law. NOTE:  This section does not apply to Board of Education 
contracts. 
1 N.J.S.A. 19:44A-3(s):  “The term "legislative leadership committee" means a committee established, authorized to be established, or 
designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the General Assembly or the Minority 
Leader of the General Assembly pursuant to section 16 of P.L.1993, c.65 (C.19:44A-10.1) for the purpose of receiving contributions and 
making expenditures.” 
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P.L. 2005, c.271 
(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint*) 

       AN ACT authorizing units of local government to impose limits on political contributions by contractors and supplementing 
Title 40A of the New Jersey Statutes and Title 19 of the Revised Statutes. 
 
      BE IT ENACTED by the Senate and General Assembly of the State of New Jersey: 
 
     40A:11-51  1. a. A county, municipality, independent authority, board of education, or fire district is hereby authorized to 
establish by ordinance, resolution or regulation, as may be appropriate, measures limiting the awarding of public contracts therefrom to 
business entities that have made a contribution pursuant to P.L.1973, c.83 (C.19:44A-l et seq.) and limiting the contributions that the 
holders of a contract can make during the term of a contract, notwithstanding the provisions and parameters of sections 1 through 12 of 
P.L.2004, c.19 (C. 19:44A-20.2 et al.) and section 22 of P.L.1973, c.83 (C.19:44A-22). 
 
    b. The provisions of P.L.2004, c.19 shall not be construed to supersede or preempt any ordinance, resolution or regulation of 
a unit of local government that limits political contributions by business entities performing or seeking to perform government contracts. 
Any ordinance, resolution or regulation in effect on the effective date of P.L.2004, c.19 shall remain in effect and those adopted after that 
effective date shall be valid and enforceable. 
 
    c. An ordinance, resolution or regulation adopted or promulgated as provided in this section shall be filed with the Secretary 
of State. 
 
    52:34-25   2. a. Not later than 10 days prior to entering into any contract having an anticipated value in excess of $17,500, 
except for a contract that is required by law to be publicly advertised for bids, a State agency, county, municipality, independent authority, 
board of education, or fire district shall require any business entity bidding thereon or negotiating therefor, to submit along with its bid or 
price quote, a list of political contributions as set forth in this subsection that are reportable by the recipient pursuant to the provisions of 
P.L.1973, c.83 (C.19:44A-l et seq.) and that were made by the business entity during the preceding 12 month period, along with the date 
and amount of each contribution and the name of the recipient of each contribution. A business entity contracting with a State agency 
shall disclose contributions to any State, county, or municipal committee of a political party, legislative leadership committee, candidate 
committee of a candidate for, or holder of, a State elective office, or any continuing political committee. A business entity contracting with 
a county, municipality, independent authority, other than an independent authority that is a State agency, board of education, or fire 
district shall disclose contributions to: any State, county, or municipal committee of a political party; any legislative leadership committee; 
or any candidate committee of a candidate for, or holder of, an elective office of that public entity, of that county in which that public entity 
is located, of another public entity within that county, or of a legislative district in which that public entity is located or, when the public 
entity is a county, of any legislative district which includes all or part of the county, or any continuing political committee. 
 
 The provisions of this section shall not apply to a contract when a public emergency requires the immediate delivery of goods 
or services. 
 
 b. When a business entity is a natural person, a contribution by that person's spouse or child, residing therewith, shall be deemed 
to be a contribution by the business entity. When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity. When a business entity is other 
than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity or their spouses; any 
subsidiaries directly or indirectly controlled by the business entity; or any political organization organized  
under section 527 of the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate 
committee, election fund, or political party committee, shall be deemed to be a contribution by the business entity. 
  
 c. As used in this section: 
 "business entity" means a natural or legal person, business corporation, professional services corporation, limited liability 
company, partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of 
this State or of any other state or foreign jurisdiction; 
 
 "interest" means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the stock in 
the case of a business entity that is a corporation for profit, as appropriate; and 
 
 "State agency" means any of the principal departments in the Executive Branch of the State Government, and any division, 
board, bureau, office, commission or other instrumentality within or created by such department, the Legislature of the State and any 
office, board, bureau or commission within or created by the Legislative Branch, and any independent State authority, commission, 
instrumentality or agency. 
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 d. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount that 
the business entity failed to report. 

 
 
P.L. 2005,c271                               Page 2 
 
 19:44A-20.13  3. a. Any business entity making a contribution of money or any other thing of value, including an in-kind 
contribution, or pledge to make a contribution of any kind to a candidate for or the holder of any public office having ultimate responsibility 
for the awarding of public contracts, or to a political party committee, legislative leadership committee, political committee or continuing 
political committee, which has received in any calendar year $50,000 or more in the aggregate through agreements or contracts with a 
public entity, shall file an annual disclosure statement with the New Jersey Election Law Enforcement Commission, established pursuant 
to section 5 of P.L.1973, c.83 (C.19:44A-5), setting forth all such contributions made by the business entity during the 12 months prior to 
the reporting deadline. 
 
 b. The commission shall prescribe forms and procedures for the reporting required in subsection a. of this section which shall 
include, but not be limited to: 
 
 (1) the name and mailing address of the business entity making the contribution, and the amount contributed during the 12 
months prior to the reporting deadline; 
 
 (2) the name of the candidate for or the holder of any public office having ultimate responsibility for the awarding of public 
contracts, candidate committee, joint candidates committee, political party committee, legislative leadership committee, political 
committee or continuing political committee receiving the contribution; and 
 
 (3) the amount of money the business entity received from the public entity through contract or agreement, the dates, and 
information identifying each contract or agreement and describing the goods, services or equipment provided or property sold. 
 
 c. The commission shall maintain a list of such reports for public inspection both at its office and through its Internet site. 
 
 d. When a business entity is a natural person, a contribution by that person's spouse or child, residing therewith, shall be deemed 
to be a contribution by the business entity. When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity. When a business entity is other 
than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity, or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 
527 of the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee, election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 
 As used in this section: 
 "business entity" means a natural or legal person, business corporation, professional services corporation, limited liability 
company, partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of 
this State or of any other state or foreign jurisdiction; and 
 
 "interest" means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the stock in 
the case of a business entity that is a corporation for profit, as appropriate. 
 e. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount that 
the business entity failed to report. 
 
 4. This act shall take effect immediately. 

 
 
 
* Note: Bold italicized statutory references of new sections are anticipated and not final as of the time this document was 
prepared. Statutory compilations of N.J.S.A. 18A:18A-51 is anticipated to show a reference to N.J.S.A. 40A:11-51 and to 
N.J.S.A. 52:34-25. 

 
 
  

--- 
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List of Agencies with Elected Officials Required for Political Contribution Disclosure 
N.J.S.A. 52:34-25 

 
County Name: Camden 

State: Governor, and Legislative Leadership Committees 

Legislative District #s: 4, 5, 6, 7 

State Senator and two members of the General Assembly per district. 

 

County:  Freeholders  County Clerk  Sheriff  Surrogate 

 

Municipalities (Mayor and members of governing body, regardless of title): 

 
Audubon Borough, Gloucester City, Pennsauken Township, Audubon, Park Borough, Gloucester Township, Pine Hill 

Borough, Barrington Borough, Haddon Heights Borough, Pine Valley Borough, Bellmawr Borough, Haddon Township, 

Runnemede Borough, Berlin Borough, Haddon Heights Borough, Somerdale Borough, Berlin Township, Hi-nella Borough, 

Stratford Borough, Brooklawn Borough, Laurel Springs Borough, Tavistock Borough, Camden City ,Lawnside Borough, 

Voorhees Township, Cherry Hill Township, Lindenwold Borough, Waterford Township, Chesilhurst Borough, Magnolia 

Borough, Winslow Township, Clementon Borough, Merchantville Borough, Woodlynne Borough, Collingswood Borough, 

Mount Ephraim, Borough Gibbsboro Borough, Oaklyn Borough.

Boards of Education (Members of the Board): 

Audubon Borough, Gloucester City, Pennsauken Township, Audubon, Park Borough, Gloucester Township, Pine Hill 

Borough, Barrington Borough, Haddon Heights Borough, Pine Valley Borough, Bellmawr Borough, Haddon Township, 

Runnemede Borough, Berlin Borough, Haddon Heights Borough, Somerdale Borough, Berlin Township, Hi-nella Borough, 

Stratford Borough, Brooklawn Borough, Laurel Springs Borough, Tavistock Borough, Camden City ,Lawnside Borough, 

Voorhees Township, Cherry Hill Township, Lindenwold Borough, Waterford Township, Chesilhurst Borough, Magnolia 

Borough, Winslow Township, Clementon Borough, Merchantville Borough, Woodlynne Borough, Collingswood Borough, 

Mount Ephraim, Borough Gibbsboro Borough, Oaklyn Borough.

 

Fire Districts (Board of Fire Commissioners): 

Berlin Township Fire District No. 1  

Cherry Hill Fire District No. 13  

Gloucester Township Fire District No. 1  

Gloucester Township Fire District No. 2  

Gloucester Township Fire District No. 3  

Gloucester Township Fire District No. 4  

Gloucester Township Fire District No. 5  

Gloucester Township Fire District No. 6  

Haddon Township Fire District No. 1  

Haddon Township Fire District No. 2 

 Haddon Township Fire District No. 3  

Haddon Township Fire District No. 4 

 Lindenwold Borough Fire District No. 1 

 Pine Hill Borough Fire District No. 1  

Voorhees Township Fire District No. 3  

Winslow Township Fire District No. 1 
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To be completed, signed below & returned with proposal. 
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To be completed, signed below & returned with proposal. 

 
NON-COLLUSION AFFIDAVIT 

 
Title of Proposal 

 
Re:  Proposal for the Leap Academy University School.                    
 
STATE OF __________________)            Date:          
                                                :ss: 
COUNTY OF ________________) 
 
       I, __________________________ of the City of        
 
in the County of     and the State of       
 
of full age, being duly sworn according to law on my oath depose and say that: 
 
       I am_____________________________________________________________   of 
     Position in Company 
the firm of ________________________________________________________________ and the 
respondent making the Proposal for the above names contract, and that I executed the said Proposal 
with full authority so to do; that I have not, directly or indirectly, entered into any agreement, participated 
in any collusion, discussed any or all parts of this proposal with any potential bidders, or otherwise taken 
any action in restraint of free, competitive bidding in connection with the above named bid, and that all 
statements contained in said Proposal and in this affidavit are true and correct, and made with full 
knowledge that the Board of Education relies upon the truth of the statements contained in said Proposal 
and in the statements contained in this affidavit in awarding the contract for the said proposal. 
 
       I further warrant that no person or selling agency has been employed or retained to solicit or secure 
such contract upon an agreement or understanding for a commission, percentage, brokerage or 
contingent fee, except bona fide employees of bona fide established commercial or selling agencies 
maintained by  
 

________________________________________________________________________  
(Print Name of Contractor/Vendor) 

 
Subscribed and sworn to: __________________________________________________ 
                                                              (SIGNATURE OF CONTRACTOR/VENDOR) 
 
before me this _______ day of _______________________,   . 
            Month           Year    
                                                                         
 
_____________________________  _________________________________ 
NOTARY PUBLIC SIGNATURE  Print Name of Notary Public 
 
 
My commission expires _________________  _________________, ________.      – Seal 
           Month                Day     Year 



Leap Academy University School 
130 N Broadway Ave 

Camden, NEW JERSEY 08102 
  

RFP Architectural Services-Gloria Bonilla- Santiago Building 1st & 2nd floor windows.                                                                                                                                   
Pg 19 

 
To be completed, signed below & returned with proposal. 

 
STATEMENT OF OWNERSHIP DISCLOSURE 

N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 

Name of Organization:_________________________________________________________________ 

 

Organization Address:_________________________________________________________________ 

 

City, State, ZIP:        
 

Check the box that represents the type of business organization: 

 

Corporation-- Limited Partnership-- 
Partnership-- Limited Liability Corp.-- 
Sole Proprietorship-- Limited Liability Partnership-- 
Sub Chapter S Corp.-- Other-__________________________ 

 
No corporation “or partnership” shall be awarded any contract nor shall any agreement be entered into for the performance of 
any work or the furnishing of any material or supplies, the cost of which is to be paid with or out of any public funds, by the State 
or any county, municipality or school district, or any subsidiary or agency of the State, or by an authority, board or commission 
which exercises governmental functions, unless prior to the receipt of the bid or accompanying the bid of said corporation or 
said partnership, there is submitted a statement setting forth the names and all individual partners in the partnership who own a 
10% or greater interest therein, as the case may be.” If one or more such stockholder “or partner” is itself a corporation “or 
partnership”, the stockholder holding 10% or more of that corporation “or partnership” the individual partners owning 10% or 
greater interest in that partnership, as the case may be, shall also be listed. The disclosure shall be, continued until names and 
addresses of every non-corporate stockholder, and individual partner, exceeding the 10% ownership criteria established in this 
act, has been listed.  
 
IT IS MANDATORY THAT THIS FORM BE COMPLETED AND SUBMITTED WITH BID. In the event that there are no persons 

who own ten percent or more of the stock or ownership of the bidder, then such fact should be certified below as part of this disclosure. 

 

Owner’s Name Home Address Title % 

    

    

 

(Please attach additional sheets if more space is needed): 

 
Certification 

 

Full Name 

(Print): 
 Title:  

Signature:   Date:  

 

This statement shall be completed, certified to, and included with all bid and proposal submissions.  

Failure to submit the required information is cause for automatic rejection of the bid or proposal. 
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EXHIBIT A 
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 
N.J.A.C. 17:27 

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 
 

During the performance of this contract, the contractor agrees as follows:   
The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, 
race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, 
nationality or sex. Except with respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that 
equal employment opportunity is afforded to such applicants in recruitment and employment, and that employees are treated during 
employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex.  Such equal employment opportunity shall include, but not be limited to the 
following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other 
forms of compensation; and selection for training, including apprenticeship.  The contractor agrees to post in conspicuous places, available 
to employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of 
this nondiscrimination clause.     
 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the 
contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  
  
The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be provided 
by the agency contracting officer, advising the labor union of the contractor's commitments under this chapter and shall post copies of the 
notice in conspicuous places available to employees and applicants for employment.   
 
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to 
N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities Act.   
The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals established in accordance 
with N.J.A.C. l7:27-5.2.  
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment 
agencies, placement bureaus, colleges, universities, and labor unions, that it does not discriminate on the basis of age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and 
that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices.  
  
The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms 
with the principles of job related testing, as established by the statutes and court decisions of the State of New Jersey and as established 
by applicable Federal law and applicable Federal court decisions. 
   
 In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, 
upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, race, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the 
statutes and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions. 
   
The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services contract, one of 
the following three documents:  
  

• Letter of Federal Affirmative Action Plan Approval;   

• Certificate of Employee Information Report; or   

• Employee Information Report Form AA-302 (electronically provided by the Division and distributed to the public agency 
through the Division’s website at: http:// www.state.nj.us/treasury/contract_compliance/.    

 
 The contractor and its subcontractors shall furnish such reports or other documents to the Division of Purchase & Property, CCAU, EEO 
Monitoring Program as may be requested by the office from time to time in order to carry out the purposes of these regulations, and public 
agencies shall furnish such information as may be requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program for 
conducting a compliance investigation pursuant to N.J.A.C. 17:27-1.1 et seq. 
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                                                                                                                                                                                  (Revised: January, 2016) 
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